	Position Checklist


	Safety Officer

	
The Safety Officer (SO) monitors safety conditions and develops safety measures to ensure the health and safety of all responders. While each person who is assigned a leadership role is responsible for the safety of personnel working under their leadership, the Safety Officer is tasked with creating systems and procedures related to the overall health and safety of all incident responders.

Activation
· May be activated at Incident Command, Emergency Response Team, or Senior Leadership Team.
· Responsibilities of the Safety Officer should be customized accordingly

Reports to:
· Incident Commander (Scene Incident Command / University Incident Command)

Activation Actions
☐	Follow the Common Responsibilities Activation Checklist.
☐	Obtain briefing from Incident Command and/or the on-scene or in-place Safety Officer

Operational Actions
☐	Establish workspace for Safety Officer function and notify department representatives.
☐	Identify hazardous situations associated with the incident.
☐	Ensure the adequate levels of protective equipment are available and being used. Ensure that staff are properly 	trained on the use of relevant protective equipment.
☐	Staff and organize function, as appropriate:
· In multi-discipline incidents, consider the use of an Assistant Safety Officer from each discipline.
· Multiple high-risk operations may require an Assistant Safety Officer at each site.
☐	Identify and correct or terminate potentially unsafe acts.
☐	Identify corrective actions and ensure implementation. Coordinate corrective action with Incident Command and 
               Academic and Research Operations.
☐	Ensure adequate sanitation and safety in food preparation (if required).
☐	Obtain updates from Assistant Safety Officers prior to Planning Meetings and as necessary.
☐	Prepare Incident Safety Analysis (IMS 215A)
☐	Participate in Planning and Tactics Meetings:
· Listen to tactical options being considered. If potentially unsafe, assist in identifying options, protective actions, or alternate tactics.
· Discuss accidents/injuries to date. Make recommendations on preventative or corrective actions.

	
☐	Participate in the development of Incident Action Plan (IAP):
· Review and approve the Incident Medical Plan (IMS 206)
· Provide Safety Message and/or Safety Plan (as required), using:
· Incident Objectives (IMS 202) (complete safety related blocks #8, #9).
· Safety Message/Plan (IMS 208) (if required)
· Assist in the development of the “Special Instructions” block of the Resource Assignment List (IMS 204), as requested by the Planning Section.
☐	Investigate accidents that have occurred within incident areas:
· Preserve accident scene for investigation.
· Document accident.
· [bookmark: _GoBack]Coordinate with Incident Compensation/Claims Unit Leader if established or Human Resources, Ministry of Labour, WSIB, and relevant officials, etc.
· Prepare accident reports as per organization policy, procedures, and direction.
· Recommend corrective actions to Incident Commander and organization.
☐	Coordinate critical incident stress, hazardous materials, and other debriefings, as necessary.

Demobilization Actions
☐	Follow Common Responsibilities Demobilization Checklist.



