
What’s my Research Project Balance?

(A quick guide for Principal Investigators)
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Step #1

Click “SIGN IN” from the Queen’s University homepage, 
www.queensu.ca, as indicated below:
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Step #2

Click “MyQueen’sU – SOLUS, MyHR and more”:
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Step #3

Under the “Finance Applications” section, Click the “i” 

(information) under the Financial Reporting (FAST) App icon. 

This provides links to commonly used Financial Reports.
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Step #4 

Select “Project Summary” – this is a Financial Report that 
will provide Research Project balances.
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Step #5 and #6

Once logged onto FAST, click the magnifying glass to select 
the “AS OF DATE” (e.g. Jun-2024).

Next, click the green Execute Report Button. 
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What is my Project Balance?

The Project Balance column is circled below and is also 

referred to as the Project Surplus or Deficit.
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The Project Summary Report

The Project Summary Report provides other useful 
information. To learn more about this report, visit the Financial 
Services training link below and select “Research Project 
Summary Report”:
Systems Training | Financial Services (queensu.ca)
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https://www.queensu.ca/financialservices/training/systems#fast
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