School of

Graduate Studies

THESIS FINAL CHECK LIST

IMPORTANT: Before submitting your thesis please ensure that the restriction option is discussed with your
supervisor.

When your thesis is approved by the School of Graduate Studies, your thesis will be available on QSpace worldwide
immediately UNLESS you select the option to “restrict from publication”. Also, be sure that the PDF you submit to
QSpace is the CORRECT version of your thesis. You will not be permitted to submit a revised version to correct
typos etc., once the thesis has been approved.

Thesis must be in PDF format (PDF/A is not acceptable) revised as recommended by the

Thesis Examining Committee.

Thesis File Name: lasthname_firsthname_middleinitial_finalsubmissionyearmonth_degree.pdf

Example: Smith_Michael_B_201204_*PhD.pdf

Title Page: (see sample on the following page) with the following noted:

- the full name of your Department/School/Faculty

- the full name of your degree

- final submission month and year (this is the month you are submitting to QSpace)
- Copyright © your name, year

Abstract (350 words or less)

Pagination: Introductory material before the first chapter is to be separately numbered by

small Roman numerals. The main body of the thesis, including the text, bibliography and
appendices, must be numbered continuously. The main body of the thesis starts with the first
page of the first chapter, and should be numbered accordingly. Page numbers should be
positioned on the bottom centre of each page.

Helpful hints for WORD users:
E To make sure the page number does not appear on the title page, click on the footer and select
different 15t page.
Insert a section break following the introductory pages so that you can change the pagination
from Roman Numerals to page 1 for Chapter 1.

Margins: At least 2.5 cm or 1 inch.

Spacing: The text must be double-spaced except for footnotes, figure captions and

quotations of five lines or more, which can be single-spaced.

Table of Contents:

- Include all introductory material
- Chapter 1 Introduction, page 1 or for manuscript format, Chapter 1 General Introduction,
page 1 (include “Chapter” in the table of contents and the main body of the thesis).




Thesis Title

By

Your Full Name

A thesis submitted to the Graduate Program in ...
in conformity with the requirements for the

Degree of ...

Queen’s University
Kingston, Ontario, Canada

month, year

Copyright © your full name, year




	Thesis_fINAL_CheckList_18May2021
	Thesis Title_page

	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off


